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To:

Club Presidents 

From:

Synchro Swim Ontario

Date:

August 2008

Re:

Registration for the 2008-2009 season
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The following documents have been prepared to aid you in registering your club and athletes for the 2008-2009 season.  Please be sure to attend the meeting listed below, which is designed to assist you and your Registrar in this process: 

President, Registrar and Coaches Day

Saturday September 6, 2008

9:00am – 4:00pm (approx)

Sport Alliance of Ontario

1185 Eglinton Ave E.

Toronto ON   M3C 3C6

Presidents & Registrars: Please contact Leslie Makins by Monday, September 1st to register. Two representatives per club may attend. Leslie can be reached by e-mail at lmakins@synchroontario.com.

Coaches: Further information and a registration form will be e-mailed to clubs and posted on the Synchro Swim Ontario website.

At this meeting, the entire registration process will be covered. Information will also be posted on our website at www.synchroontario.com.  We hope that these sessions will provide an opportunity for you to better understand the process and ask any questions you may have.

Please be sure to read all information carefully and don’t hesitate to call the office for assistance.  

It is recommended that the club maintain a copy of all registration items that are forwarded to the office.

A summary of all categories, descriptions, fees, due dates and penalties is included in this package.  Please use it as a guide to completing this information. Please note that for incorrect registrations sent in, an administrative fee may apply.
It is critical that your Registrar receive this information in a timely fashion and that they are aware of the timelines that apply.


You will be registering the following:

1. Your Club (Competitive, Recreational or Masters only)

2. Your Executive & Coaches Members

3. All Swimmers (Competitive, Masters, and Recreational)

Due October 1, 2008

· Club Roster Form (Pink sheet):  

· Ensure that your club is in compliance with Privacy Act (PIPEDA) as per our President meetings and information sent to clubs.  The registrar must confirm this by signing off on registration forms as indicated. 

· Please note that the Club President is the individual that handles all materials between the Synchro Swim Ontario office and your club, coaches, parents, etc.  They are also deemed as the main contact person for your club.  Their email and phone number may be shared with other member clubs and/or for inquiries from the public looking to contact your club for more information. If you have co-Presidents, please specify that you wish to have 2 contact people for your club.

· Email addresses are very important as 99% of all information is shared via this method. 

· Club & Non-Athlete Registration Forms, Payment Summary (Yellow sheets) - This addresses Club and Executive/Coach/Officials Member payments.  Be sure to make note of the various roles & payments for members.  Clubs are registered in one category: Competitive, Recreational, or Masters only.  If your club has both Recreational and Competitive programs/athletes, you register as a Competitive club.

· Non-Athlete Member Information Forms (Blue sheet(s)) - It is important that you identify the type(s) of member they are (Coach, Official, Alumni add-on, etc.).  Swimmers who are also Coaches will be identified on the Athlete roster (white sheet) and pay the higher registration fee:

· Competitive swimmers pay only the Competitive swimmer fee

· Recreational swimmers pay only the Coach (Non-Athlete Member) fee

· Please note: All registered Coaches & Officials must sign & submit to Synchro Swim Ontario the Participant Agreement/Medical Form (minors) OR Waiver and Medical Form (adults 18+) 

Due November 1, 2008

· Swimmer Registration Form (Green sheet) – This includes the annual athlete levy and award fees. Please note the “Competitive Masters” swimmer category and fees.

· Roster forms (White sheets): 
· Birth Certificates - Registrars must forward copies of birth certificates of new Competitive swimmers to the Synchro Swim Ontario office for filing. Birth certificates are NOT required for recreational swimmers.

· CASSA - Record existing CASSA numbers for returning swimmers in the appropriate column.  Numbers for new swimmers will be forwarded to the clubs when received.

· Participant Agreements/Medical Consent & Waivers - All participants (recreation or competitive) must submit a Participant Agreement/Medical Consent Form (minors) or a Waiver & Medical Consent (adults).  Forms must be properly filled in or they will be returned to the club.  Please check the appropriate column to indicate that you (the Registrar) have received it and that it is included in the registration package sent to the office.  Synchro Swim Ontario requires that the signed and dated documents be forwarded to the office for filing.  Athletes with incomplete or missing forms are not members in good standing.

· Photo Consent - If participants have signed and submitted to your club a consent form for the use of their photos/videos, and if Synchro Ontario is included in that consent form, please indicate by checking in the appropriate location.  Only check those individuals where permission has been granted.  The Synchro Swim Ontario office does NOT require a copy of this consent form.  The check mark will act as confirmation.  

· E-mail address, Competitive swimmers (optional) - for Synchro Swim Ontario to send competitive information more efficiently to families of competitive swimmers

· Non-Athlete Members - Forward any additional Non-Athlete Member information at this time and as needed hereafter.  Police Record Checks due (blue sheets) 

· Screening Policy Verification Form (Orange sheet)

Synchro Swim Ontario; 208 Hillyard Street Unit 227, Hamilton, ON L8L 6B6

905-572-SYNC; fax: 905-572-7700; email: jherman@synchroontario.com; www.synchroontario.com


